Shallow Brook Intermediate
Student Handbook
2020-2021

The Bobcat Way: 100% of our students
will graduate and be fully prepared for a
post-secondary education
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SHALLOW BROOK INTERMEDIATE SCHOOL
Fourth, Fifth & Sixth Grade
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Manchester, PA 17345
Phone (717) 266 –7030
Fax (717) 266 –7042
www.nesd.k12.pa.us
Student Hours (Normal Day) 8:50AM-3:20 PM
Early Dismissal Student Hours 8:50 AM-1:30 PM
Interim Principal
John Carlisle
Dean of Students
Kristine Stover
Guidance Counselor
Bria Kadish

Secretary
Brenda Rauch

The Bobcat Way: A Strategic Direction for the Northeastern School District:
100% of our students will graduate and be fully prepared for a post-secondary
education.
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ATTENDANCE
1. Please contact the attendance office between 7:45
AM and 9:00 AM to report your student’s absence.
2. An excuse blank should be sent to school the next
day with the reason for the absence. If an excuse
blank is not sent in within 3 days of the absence, it will
be considered unexcused. Please feel free to fax,
mail, or email them to the attention of the attendance
office.
3. Unexcused absences will be considered unlawful.
Three or more unexcused absences will result in
Legal Offense Notices being sent, which will
ultimately lead to fines being issued. This warning will
not be issued again until the student moves to a
different building for instruction.
4. Once a student reaches 7 or more unexcused
absences the school will hold a SAIC meeting.
(Student Attendance Improvement Conference) At
that time, parents will be notified via phone and/or
mail to attend.
5. A doctor’s excuse will be required for any absence of
three or more consecutive days. If a doctor’s excuse
is not sent in for these absences, they will be marked
as unexcused absences.
6. Students
are
permitted
one
pre-approved
educational trip per school year. Trip requests will be
limited to five days. Forms are available in the main
office and must be submitted prior to the trip.
7. Students that accumulate seven days of absences
during the first semester, or ten days in the second
semester, will be required to present a doctor’s note
for any days of absence for the rest of the school year.
8. If you have any questions or concerns regarding your
child’s attendance, please contact the attendance
office.
9. Doctor’s excuses and/or listed dates cannot be
changed by a parent or guardian. The school will
contact the doctor’s office to verify days of excused
absence if it is believed the document was changed.
10. Coming to school every day on time is important. Not
only is punctuality a valuable trait, but the student may
miss important instructions and assignments if they
are late. If your child is late/tardy, you will need to sign
your student into school and fill out or send a signed
note explaining the reason for lateness/tardiness.
11. Advanced notice of an early dismissal is greatly
appreciated, but in the event of an emergency please
bring a note to the office when picking up your child.
Please remember you are required to come into the
office to pick up your child and sign him/her out of the
building.

PERFECT ATTENDANCE

Perfect Attendance means a student has
had no absences, tardies, or early
dismissals for any reason. Field trips and
school sponsored events will not count
against a student’s attendance.
ATTENDANCE CODING
Regular Schedule
Full Days-A student who leaves before 10:00am will be
recorded as a Full Day absence. A student who arrives
after 1:00pm will be recorded as a full day absence.
Tardies-Any student who arrives late, up until 10:00am,
will be recorded as tardy.
Half Days-A student who arrives after 10:00am and
before 1:00 PM will be recorded as a Half Day absence
(AM or UA). A student who leaves after 10:00am but
before 2:00pm will be recorded as a Half Day absence
(PM or UP).
Early Dismissals-If a student leaves after 2:00pm, this
will be recorded as an early dismissal.
Early Dismissal Schedule
Full Days-A student who leaves before 10:00am will be
recorded as a Full Day absence. A student who arrives
after 12:00pm will be recorded as a full day absence.
Tardies-Any student who arrives late, up until 10:00am,
will be recorded as tardy.
Half Days-A student who arrives after 10:00am and
before noon will be recorded as a Half Day absence (AM
or UA). A student who leaves after 10:00am but before
12:00pm will be recorded as a Half Day absence (PM or
UP).
Early Dismissals-If a student leaves after 12:00pm, this
will be recorded as an early dismissal.
MAKE-UP WORK
If a student is absent for three consecutive days, parents
may call the office to request homework from the
student’s teachers. It is important to call first thing in the
morning in order to give the teachers adequate time to
prepare the student’s class work to be sent home. All
homework can be picked up in the main office. Please call
the main office prior to picking up the homework.
EXCUSED ABSENCES
The Board considers the following conditions to constitute
reasonable cause for absence from school.
Illness, Quarantine, Recovery from an Accident, Required
Court Attendance, Death in Family, Educational Trips
(with prior approval).
No other reasons are excusable.

SCHOOL DAY
Northeastern School District follows a six-day cycle
schedule for students: Day 1, Day 2, Day 3, Day 4, Day
5, and Day 6. The sequence is repeated throughout the
year. The school day will begin at 8:50 AM and end at
3:20 PM. Due to staffing, supervision, and safety we can
not allow students to enter the building prior to 8:35 AM.
For their safety, please do not have your child arrive to
school prior to 8:35 AM.

MCKINNEY VENTO ACT-EDUCATION RIGHTS
OFHOMELESS CHILDREN AND YOUTH
The Northeastern York School District encourages
children and youth who are homeless to enroll in school.
The district will make reasonable efforts to identify
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homeless children within the district, encourage their
enrollment, and eliminate existing barriers to their
attendance and education, in compliance with federal and
state laws and regulations.
If you are homeless or know of a child or youth who is
homeless and not attending school, please contact Ms.
Pat Smith, Homeless Liaison, at (717) 266-3667.

Continued defiance of Level I violations following parent
contact and teacher intervention
Bullying
Bus misconduct
Cafeteria misbehaviors
Cheating/plagiarism
Electronic devices
Disrespect of staff/adults
Defiance of authority
Forgery
Harassment
Inappropriate computer usage
Inappropriate dress
Inappropriate language and gestures
Insubordination
Restroom misconduct
Theft (minor) – under $20.00 value
Use of cell phone
Possible Consequences
Student/Principal conference
Verbal warning
Parent contact
Verbal/written apology
Loss of sign-out or other student privileges
Loss of bus privileges
Time-out in office
Lunch detention(s)
After school detention(s)
Behavior contract
In-school suspension/Out of school suspension

BEHAVIOR MODIFICATION / DISCIPLINE
Our purpose for establishing a discipline plan is to create
a learning environment in which students develop into
healthy and responsible citizens.
Students are expected to adhere to the district policies
regarding discipline. Please refer to the district calendars
for the specific district discipline policies. The Principal
retains the right to assign internal or out of school
suspension to any student found to be in violation of these
policies.
DISCIPLINE CODE
Level I – Classroom Misbehaviors
Description – Misbehaviors on the part of the student
that impedes orderly classroom procedures of the school.
Procedure – The classroom teacher/building staff is
responsible for evaluating incident and assigning the
student a consequence.
Examples (not limited to)
Bus Ramp violations
Classroom disruption
Classroom tardiness
Defiance of teacher’s procedures
Disrespect of peers
Gum Chewing
Hallway disruption
Possession of disruptive items
Plagiarism
Littering
Removing food from cafeteria
Running in hallway
Spitting
Possible consequences:
Student/teacher conference
Verbal warning
Parent contact
Verbal/written apology
Seat change
Teacher Assigned Detention
Behavior contract

Level III – Major Misbehaviors
Description – Acts directly against persons or property
but whose consequences do not seriously endanger the
health or safety of others in the school.
These acts might be considered criminal but most
frequently can be handled by the disciplinary mechanism
in the school.
Procedure - Building administrator is responsible for
evaluating incident and
assigning student a
consequence.
Examples (but not limited to)
Level II violations of a more serious nature or repeated
offenses
Fighting
Insubordination
Inappropriate physical confrontation
Leaving school grounds without permission
Lying to a staff member
Making a false report
Minor forms of extortion
Possession or use of tobacco products/paraphernalia
Sexual harassment
Theft (major) – over $20.00 value
Threat to student
Threat to staff/adult
Truancy
Vandalism (minor) of public/private property
Possible Consequences
Parent contact
Lunch detention(s)

Level II – Violation of School Rules
Description - Misbehavior whose frequency or
seriousness tends to disrupt the learning climate of the
school.
Also included in this section are misbehaviors that do not
represent a direct threat to the health and safety of others.
Procedure – It will be the shared responsibility of both the
staff and administration to evaluate the incident and
assign the student a consequence.
Examples (not limited to)
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After school detention(s)
Loss of privileges
Restitution
Corrective action taken by student or parent
In-school suspension
Out of school suspension
Criminal charges
Level IV – Violations of School Board Approved
Policies
Description – Acts which result in violence to another
person or property or which pose a direct threat to the
safety of others in the school.
Procedure - Building administrator is responsible for
evaluating incident and assigning
student a
consequence.
Level III violation of a more serious nature or repeated
offenses
Arson
Assault/battery
Terroristic Threat
Possession, use or selling of controlled substance
Vandalism (major) of public/private property
Weapons
Possible Consequences
In-school suspension
Out of school suspension
Restitution
Corrective action taken by student or parent
Expulsion or other action taken by school board
Criminal charges

•
•
•
•
•

The driver on each bus has the same responsibility for
maintaining discipline as the teacher in the classroom.

The following measures will be taken when students
are in violation of bus regulations
Bus drivers will report, in writing, all observed justifiable
discipline cases to the principal. Upon receipt of the first
referral form, the principal will counsel students
concerning bus conduct. Bus Warning/ 1 Bus Offense
Letter will be sent to parents.
st

If student acquires more bus referrals, progressive
discipline could be, but not limited to:

BUS CONDUCT
It is important for each student’s safety, as well as the
safety of others, that all students follow the bus rules
at all times. The bus driver will go over the rules with
the students and the rules will be strictly enforced.
Failure to comply with the rules could result in the
student being refused bus privileges for periods of
time or permanently. In either case, students must
find their own ride to school.

•
•

•

Lunch detention/s

•

After school detention/s

•

Bus suspension/s

*The Superintendent could extend bus suspension
through the remainder of the school year based on the
infraction of the student.
*The principal may impose other disciplinary
consequences in line with the code of conduct.

In the interest of safety, students are required to
conduct themselves properly while entering,
riding, and leaving school buses and must follow
the regulations listed below.
•

buses. Students will respect property rights of
people who reside at or near the bus stop.
Students will observe regular classroom
conduct, except for ordinary conversation, while
riding the bus.
Students will be seated and remain seated, in
assigned seats.
Students and/or their parents are responsible for
damage and vandalism to bus equipment.
Fighting, smoking, and the use of profane
language are forbidden.
Eating on the bus is not permitted.

The Northeastern School District will provide each child,
who uses the district transportation service, with one
assignment for pick-up and drop-off. The district does

Students may not ride any bus other than the one
to which they are assigned. Walkers may not ride
buses. The district will no longer honor written
notes requesting children be delivered to
locations other than the designated stop. In
cases of an emergency, parents should contact
the building administrator who will approve such
requests on a case-by-case basis.
In case of inclement weather or bus mechanical
failure, students are expected to wait at least onehalf hour for the bus to arrive.
Students will stand on the side of the highway
and in no way interfere with traffic while awaiting

not honor written notes requesting children be
delivered to locations other than the designated
stop. In cases of an emergency, parents should
contact the building administrator who will approve
such requests on a case-by-case basis. Students may
not ride any bus other than the one to which they
are assigned. Walkers may not ride buses.
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DETENTION
Lunch Detention – Students who violate school rules
may be assigned lunch detention during their lunch
period. During lunch detention the students will be
required to do school work and eat their lunch quietly.
After School Detention – Students who violate the code
of conduct may be required to serve an after school
detention. After School Detention will be held from 3:20
PM to 4:00 PM. Students will complete assignments or
projects during this time period and will be monitored by
a staff member.
Any student assigned to an after school detention will be
contacted by a staff member in order to the schedule the
date it will be served.

pecans, almonds, peanut butter, almond butter, Nutella,
etc.) to avoid a life-threatening allergic reaction.
To reduce the chance of this occurring, please be mindful
of the following:
1. If your child has eaten peanuts/nuts before coming
to school, please be sure your child’s hands and face
have been thoroughly washed before entering the
school.
2. Please do not allow your child to bring any food
items containing nuts or nut products into the school or
store them in their locker for after school consumption.
3. When planning your child’s lunch, we ask that no
foods containing nuts or nut products be brought into
the school under any circumstances. Do not send,
provide or bring in items that contain peanuts or tree
nuts.
Your understanding and support help our school be
“allergen-safe.” Helping your school be "allergen-safe"
builds community sensitivity and empowers everyone!

HARASSMENT POLICY
The Northeastern School District is committed to
maintaining an educational environment free from
harassment of any kind including sexual, ethnic, or racial.
All employees and students are to be treated with dignity,
respect, and courtesy, regardless of age, race, gender,
color, national origin, religion, sexual orientation, or
disability. Sexual harassment or racial intimidation shall
be defined as any action that interferes with an
individual’s education by creating an intimidating, hostile,
or offensive environment. Individuals who are found guilty
of harassment or intimidation shall be subject to
appropriate discipline. Any violation of the above may also
violate local, state, and/or federal law and may be the
basis for exclusion under that provision.

BICYCLES
All students are allowed to ride their bikes to school if they
choose to do so. Bikes must be walked while crossing the
driveway and along the sidewalk from the path to the front
doors. Please remind your student to use extreme caution
while on school property, and to wear a helmet for safety.
Also, there is a bike rack available for students to use, but
they are responsible for bringing locks to secure their
bikes.

WEAPONS POLICY
Weapons and replicas of weapons are forbidden on
school property as mandated by Act #26 of 1995. This
Act contains serious consequences for students who
violate its provisions. Weapons shall include, but not be
limited to: any knife, cutting instrument, cutting tool,
firearm, shotgun, rifle, or any tool, instrument, or
implement capable of inflicting serious bodily injury. The
school district is required by law to expel, for a period of
not less than one year, any student who is determined to
have brought a weapon to school property, any school
sponsored activity, or any public conveyance providing
transportation to a school or school sponsored activity.
The Superintendent may recommend discipline short of
expulsion on a case-by-case basis. In addition, the school
administrator must report the discovery of any weapon
prohibited by this section to the local law enforcement
officials. Toy weapons and look-alike weapons are
prohibited on school property. Possession of these may
result in disciplinary action.
ALLERGEN SAFE SCHOOL
The Northeastern School District (NESD) is committed to
ensuring that every child receives the highest level of care
while at school. Beginning the 2019-2020 School Year,
NESD will be an “allergen-safe” environment within our
elementary and intermediate school buildings (Grades K6). To promote an "allergen-safe" school, We ask that
you assist us in providing our students with a safe school
environment. It is important that there is strict avoidance
to all nuts and nut-containing products (peanuts, walnuts,

BULLYING
It’s Simple……..Be Nice!!
Shallow Brook Intermediate, are committed to providing
a bully-free environment for all students. As part of a
continuing effort to prevent bullying situations, we have a
Bully Prevention Program in place. The motto of the
program is, “It’s Simple……be nice!”
Bullying is unwanted, aggressive behavior among
students that involves a real or perceived power
imbalance. The behavior is repeated, or has the
potential to be repeated, over time.
In order to be considered bullying, the behavior must be
aggressive and include:
•

•

An Imbalance of Power: Kids who bully use
their power—such as physical strength, access
to embarrassing information, or popularity—to
control or harm others. Power imbalances can
change over time and in different situations,
even if they involve the same people.
Repetition: Bullying behaviors happen more
than once.
Bullying includes actions such as making
threats, spreading rumors, attacking someone
physically or verbally, and excluding someone
from a group on purpose.
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To report bullying, students may obtain forms from
all teachers to report any bullying situations.
Students may also report any incidents directly to
the guidance office where a staff member assists
them with a bully form. It is very important that any
bullying incident be reported to an adult. If the staff
is unaware of the situation, we cannot help resolve
the issue. Parents are encouraged to notify the
school if their child is being bullied by another
individual. As part of the program, consequences
are in place if one student is found to be bullying
another.

want your number given to anyone except school staff,
please make us aware or indicate that on the emergency
contact form.
If your child is not to go with certain relatives or former
relatives, it is extremely important that you inform the
office immediately so that we can comply with your
wishes. This must be in a written format, which will be
appropriately filed for future reference.
In certain
situations legal documentation may be required to
remove a contact or deny releasing the child.
EMERGENCY CLOSING
If it becomes necessary to close school due to inclement
weather, announcements will be made on our
SchoolMessenger call and on the following radio stations:
WSBA (910AM), WQXA (105.7FM), WOYK (1300AM),
WHTF (92.7FM), and WARM (103FM). Announcements
can also be viewed on NBC and ABC. Closing and delay
information can also be viewed on the Northeastern Web
Site. www.nesd.k12.pa.us Please make a plan for
emergency dismissals and review it with your child. It is
important that your child knows what he/she is to do in
case of an early dismissal.

CAFETERIA & CHILD NUTRITION
Students wishing to deposit money to their point of sale
account should do so by bringing their deposit to the
cafeteria in the morning.
Breakfast is provided each day at a cost of $1.35.
Regular lunch, as is listed on the menu, is available daily,
as is an alternate lunch at a cost of $2.50. The cost of milk
is $0.60. Water is available for an additional cost of $0.50
for 8 oz. and $1.00 for 16.9 oz., Sparkling juice is $1.00,
snacks are $0.80.
mySchoolBucks Online Prepayment
Prepay for your student’s lunches on-line! It is a safe,
easy and convenient way to make sure your child has
money for their school lunches. And you can view their
transactions and get low balance alerts.
Visit:
mySchoolBucks.com
or
download
the
mySchoolBucks app
Free/Reduced Information
For the 2019-2020 school year, applications will need to
be filled out online at the following address after July 1,
2019: on the schoolcafe app or at www.schoolcafe.com
A
New
application
must
be
filled
out
each school year!

ENGLISH LANGUAGE LEARNERS
The Northeastern School District will provide an English
LANGUAGE LEARNER (ELL) program for each student
whose primary language is not English. The District asks
all parents to complete a Home Language Survey.
Students whose dominate language is not English will be
identified, assessed and if necessary, provided with the
appropriate services in order for them to achieve
academic success and attain the academic standards
adopted by the School Board. For those students who are
identified as English Language Learners (ELL), a program
will be designed to meet the student’s individual needs
that will include appropriate English language instruction.
A student’s participation in the ELL program will continue
until English proficiency and full comprehensive
participation in subject area instruction are achieved.

CELL PHONES/ELECTRONICS
Students are prohibited to use cell phones during the
school day. Cell phones must be turned off, kept in the
student’s backpack during the school day. A phone is
available in the main office for student use in the event of
an emergency.
The following are guidelines for Cell Phone violations.
1st Offense – Teacher takes phone and returns at end of
day. Teacher will notify parent and record a warning in
the discipline record.
2nd Offense – Teacher takes phone and sends phone and
referral to office for administrative action. Teacher notifies
parent. Phone returned to student at end of day.
3rd Offense or more – Teacher takes phone and sends
phone and referral to office for administrative action.
Parent will be required to pick up phone.

EXPRESS MAIL
Important information, flyers and letters regarding our
school, your child’s classroom and the district will be sent
to your home via the Express Mail folder and also our
SchoolMessenger email. Express Mail folders will be sent
home each Friday with the community flyers on the first
Friday of the month.
GUIDANCE
It is the goal of the guidance department to address the
social, emotional, physical, and educational needs of all
students. Parents are encouraged to contact the guidance
counselors, Mr. John Carlisle and Ms. Bria Kadish, to
discuss any questions or concerns they may have about
their child or school in general. Students may request a
meeting with the guidance counselor at any time. In
addition to conducting individual counseling sessions as
needed, group sessions are also conducted throughout
the year based on student needs. Past groups have
focused on self-esteem, behavior, and divorce.

CONTACT INFORMATION
Please notify the main office immediately if there is a
change in home address, telephone number, email
address place of employment, or emergency contact
person. If your phone number is unlisted and you do not

HEALTH ISSUES
Medication
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•

Northeastern School District recognizes that parents have
the primary responsibility for the health of their children.
We request that medication be given BEFORE or AFTER
school hours whenever possible. If it is essential that the
student receive any medication during school hours, a
form MUST be completed or no medication will be given.
Please see the school nurse for the required form.

•

Strep Throat and Scarlet Fever - 24 hours from
institution of appropriate antibiotic therapy, must
have a note from the physician.
COVID-19 - Specifics for exclusion for COVID19 will be provided to families by district
administration according to guidelines provided
by the PA Department of Health.

Parents are requested to bring the medication to school
and give it directly to the nurse. Please do not bring the
entire supply of medication. All prescriptions must come
labeled by the pharmacy. The label on the container must
include the following: 1) the student’s name, 2) name of
medication, 3) amount to be given, 4) time to be given, 5)
date to be given, and 6) name of physician. Nonprescription medication must be in their original container
and labeled with the student’s name.

HOMEWORK
The amount and type of homework is at the discretion of
the individual teachers. Homework assignments must be
reasonable, meaningful, and extension of classroom work
or activities. Strengthening of skills and an attempt to
further stimulate pupil interests are criteria for homework
assignments. Parents who help their children with
homework play a major role in boosting student
achievement.

Only students with asthma and severe bee sting
allergies/food allergies will be permitted to carry and
self-administer their inhalers or epi-pens with the following
conditions. The school must have on file a note from the
student’s doctor stating that they may carry the
medication and are qualified and able to self-administer.
A note from the parent must also be on file in the health
room. Forms and fax numbers can be obtained from your
child’s school nurse. Students may not carry or selfadminister any other medications.

Some guidelines: Set a regular time and
place. In upper elementary grades, a half
hour should be set aside for studying and
reviewing. Ask your child’s teacher how
much time he or she would recommend for
homework.
If homework includes directions, read them carefully or
ask your child to read them to you to make certain they
are clearly understood before starting work.

Medication left at school will be discarded after a
reasonable time.

Check to see if your child is following directions. If there
are problems, demonstrate one as an example, do the
next one together, and then have our child finish the
assignment alone. Offer to read the finished work and
help your child correct any mistakes. Don’t give the
answer or do the work for the child.

Communicable Diseases in School Children
The following information is taken from the Regulations
of Communicable and Non-Communicable Diseases of
the Pennsylvania Department of Health.

If you don’t understand an assignment your child has
received, contact the teacher—or advise your child to go
to the teacher for help. Write teachers from time to time
indicating what you have noted about your child’s
progress with homework.

Each teacher, principal or superintendent shall exclude
students from school who have been diagnosed by a
physician or are suspected of having the disease by the
school nurse for the indicted time of the following
diseases.
• Acute contagious conjunctivitis (Pink eye) –
24 hours from institution of appropriate antibiotic
therapy, must have a note from the physician.
• Chicken Pox – Contagious 2 – 48 hours before
vesicle appears and during active disease.
Student may return to school when all sores are
dry (usually 7-14 days).
• Head Lice - If nits or lice are found, may return
after one treatment with a shampoo specifically
for killing lice. Shampoo treatment must be
repeated one week later. Child must return box
top of head lice shampoo used for treatment.
• Impetigo – Until judged no longer infective by the
child’s physician after treatment is instituted,
must have a note from the physician.
• Ringworm - After institution of proper treatment,
must have a note from the physician.
• Scabies – Excluded until physician institutes
treatment, must have a note from physician.

Be certain your child has a quiet place to study with good
light, necessary supplies—paper, dictionary, pencils,
thesaurus—and a secure place to keep materials where
they will not be disturbed.

Conduct spelling practice, math drill, and
other activities to help your child. Reading
with your child every night is highly
encouraged.
LIBRARY
One of the school-wide goals is to promote the growth of
the lifelong learner in an ever- changing world. The library
program will play an important role in helping students
achieve this goal by providing opportunities for
independent learning. In order to become information
literate, students will learn how to use a variety of print,
non-print, and electronic sources. Lessons on research
9

are integrated into the curriculum in order to reinforce the
importance of these skills.
In addition to developing information literacy, the library
curriculum is designed to foster an appreciation for
reading, and to promote lifelong reading skills. Students
will be exposed to a variety of authors and literature.
Projects, contests, and other programs encourage
students to expand their reading horizons.

inappropriate footwear is worn. These articles could be
hazardous to your student and to other students around
them when participating in class. If your child is unable to
participate due to illness or injury, please provide the
teacher with a written excuse explaining the situation.
PSSA
The fourth, fifth and sixth grade students will participate in
the ELA and math portions of the PSSA. The assessment
will take place in the spring. Our fourth grade students will
also participate in the Science assessment.
The
assessments should be viewed as additional data as to
your child’s overall academic standing. More information
on the PSSA can be found on the PA department of
Education website: www.education.pa.gov

It is through this combination of reading and research
skills that the library program can best motivate students
to become lifelong learners.
MUSIC - CHORUS, BAND AND ORCHESTRA
Chorus, band and orchestra are available for all interested
students in 4th, 5th and 6th grade. Students in band or
orchestra will meet for instrumental lessons during the
school day for 30 minutes per six-day cycle. These
lessons are for students who are currently taking lessons
or who are interested in beginning to play an instrument.
All performing groups will meet for rehearsals outside of
the school day in the instrumental music room.
First Year Band/Orchestra (all 4th graders and beginners
in 5th & 6th grades) meets during the regular school day
from January to March. Information will be sent home in
the fall regarding the specifics of those rehearsals.

REPORTING TO PARENTS
You may request a progress report for your child at any
time throughout the school year by contacting the
Guidance office. There will be conferences held at the end
of the first and second marking periods. You may,
however, request a conference at any time. Please call
the Guidance Office to set up a conference with your
child’s teachers
School-wide Positive Behavior Plan: TRACKS
Rewarding students for their good behavior is one of the
key aspects to the positive behavior plan at Shallow Brook
Intermediate. The faculty and staff at Shallow Brook
believe it is important to have students realize that
negative behavior has consequences, but it is equally
important to let students know that those who choose to
follow school rules and policies deserve to be recognized
and their success celebrated. In order to recognize and
celebrate our students’ positive behavior the Shallow
Brook staff developed a multi-step program that
showcases this behavior on a regular basis

PARENT/TEACHER ORGANIZATION
The purpose of the P.T.O. is to involve the parents and
community in the day-to-day activities of the school. The
P.T.O. provides many benefits to our school and students
throughout the year. If you are interested in helping,
please contact any of the officers or the building principal
and they would be glad to help you get started.
PHYSICAL EDUCATION CLASSES
All 4, 5, and 6th grade students will participate in a 30minute physical education classes twice per cycle. During
this time, students will practice skills related to physical
fitness, bowling, soccer, softball, basketball, volleyball,
juggling, and track & field, Technology is also integrated
into our physical education program through the use of
pedometers. Pedometers are used to teach students
about healthy step counts during activities.

At Shallow Brook Intermediate School, we have worked
as a team to create a school-wide effective behavior
support (SWEBS) program. SWEBS is a process for
creating safe and effective learning environments for all
students using research-based strategies. SWEBS is a
proactive approach to teach, monitor, and support good
decision making and appropriate positive behaviors.

It is important that your child dress appropriately on the
days they have physical education. Sneakers are required
and comfortable clothing is recommended. In accordance
with NORTHEASTERN SCHOOL DISTRICT policy,
jewelry is not permitted to be worn during gym class.
Sandals are also not to be worn during gym class.
Students may be excluded from gym class if jewelry or

Our TRACKS code of conduct is pervasive throughout the
school in each classroom, every hallway, and in areas
where the student body assembles. Likewise, all staff
members provide positive support to the students through
the implementation of TRACKS

10

11

12

SPECIAL EDUCATION
It is the goal of the Northeastern School District to provide
a Free and Appropriate Public Education (FAPE) to
students who are in need of special education. The
proper educational program for a student with special
needs is determined by an Individualized Educational
Program (IEP) team. This determination is made at a
Multi-Disciplinary Evaluation (MDE) meeting with the
team being comprised of the building administrator,
regular education teacher(s), special education teacher,
guidance counselors, school psychologist and most
importantly the parents.

Flip-flops and open-back shoes or other footwear causing
a potentially dangerous condition to the wearer is
prohibited.
Spaghetti straps, off-the-shoulder shirts, short shorts, and
see-through or extremely tattered clothing are not
permitted.
Hats, Hoods, and other head coverings may not be worn.
SWIMMING
Every fourth grade student will participate in a water
safety course at the middle school. The course is about
9 weeks long and is designed to equip your child with
the basic skills needed to swim or be around a body of
water safely. For the safety of your child, absolutely NO
JEWELRY is permitted in the pool. If your child is
unable to participate in the course for medical reasons,
please submit a note from the doctor to the swimming
instructors.

The evaluation process through which a child may
receive special education services begins with a referral
to the school’s CORE team to determine whether or not
adaptations to a student’s regular education program can
meet their needs. If these adaptations are not successful
for the student it may be recommend that the student be
referred for a multidisciplinary evaluation. Through the
evaluation process, the Multi-Disciplinary Evaluation
Team may evaluate educational assessment, ability
testing, adaptive and social behavior assessment and
perceptual evaluation.
Upon completion of the
evaluation, recommendations regarding exceptionality
and programming will be made in a written Evaluation
Report (ER).
If the student is eligible and needs specially designed
instruction, an Individual Education Program (IEP)
meeting will be held. At this conference, the special
education staff and the student’s parents will develop an
Individualized Educational Plan. The IEP contains the
plan for the educational program, consisting of goals,
objectives and the specially designed instruction
necessary for the student to be successful in the
educational process. A range of educational placements
is available to meet the student’s needs including:
supportive intervention in the regular classroom,
supplemental intervention in an itinerant/resource room
setting or part-time or full-time classes within or outside
the Northeastern School District.

TELEPHONE
There will be a phone available to students in the main
office, only in the event of an emergency. Teachers will
not be able to respond to phone calls during their class
periods. Parents may call in and leave a message on
their voice mail. Teachers can also be reached through
the electronic mail system.
TOYS/Electronics
Items such as toys, iPods, and video games are
prohibited. Students may bring such items to school only
with the written permission from a teacher for use as part
of a class project. See Also “Cell Phones”
VISITING THE SCHOOL
Parents are always welcome to visit the school.
Whenever possible, please try to call at least a day in
advance as a courtesy to the teachers. Please stop in
the main office upon entering the school to sign in with
appropriate ID and pick up a visitor’s badge. Please
remember, appropriate dress and language are required.
VOLUNTEERS
We always welcome parent volunteers and encourage
you to help out whenever possible. Please call or stop in
the main office to let us know when you would be
available and what you are interested in doing. Please
remember, appropriate dress and language are required.
All volunteers must have clearances. See NESD website
for more information: www.nesd.k12.pa.us

If you have any questions regarding special education or
the process, please contact the building principal or the
Director of Special Education at (717) 266-3667.
STUDENT AGENDA
The agenda should be reviewed each night, as its
contents will serve as a guideline in which to follow when
preparing for future tests, quizzes, or homework. The
cost to replace an agenda will be $7.00. Every child is
required to maintain the agenda at Shallow Brook.

WELLNESS POLICY
In the fall of 2019, the Board of School Directors
approved an updated School Wellness Policy. Each
school district in the state of Pennsylvania is required to
follow a State approved Wellness Policy. Over the last
ten years, our school district has been incrementally
incorporating the components of the Policy and updated
Federal and State regulations into our daily school
operation. The reasons behind these changes are to
encourage healthy living and to prevent dangerous
allergy or food safety incidents. The purpose of this letter
is to inform and provide clarification on two of the major
components of our Wellness Policy.

STUDENT ATTIRE
Students are expected to adhere to the district policy
regarding appropriate dress. Please remember, clothing
which creates a hazard or injury to the wearer, or clothing
displaying slogans or pictures suggesting the use of
alcohol, tobacco, drugs, obscene language or lewd or
illegal behavior is prohibited.
Pajamas may not be worn to school.
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provided by the Child Nutrition Services department to
help ensure food safety and prevent allergy concerns.
The guidelines listed above are currently in effect
throughout our school district. If you have any questions
regarding the Wellness Policy, you may contact Mrs.
Kim Alessandroni, Director of Child Nutrition Services,
your building principal, or Dr. Randi Payne, Assistant
Superintendent. We appreciate your help in promoting
positive nutrition education with our students.

Food Rewards - A reward is defined as “something
given in return for doing something.” Our policy states
that food will not be used as a reward for classroom or
school activities unless the reward is an activity that
promotes a positive nutrition message. Food shall not be
the focus of a reward. In other words, if the reward is a
movie party for students, the focus of the reward is the
movie, and there may be snacks available, but they shall
follow the established nutritional guidelines (see
guidelines for celebrations below). We will no longer
offer food as the sole reward for “doing something good”
at school.

If you are interested in being a member of our Wellness
Committee, please contact Kimberly Alessandroni,
Director of Child Nutrition Services at the Administration
Center (266-3667).

Celebrations - A celebration is defined as “to observe a
notable occasion with festivities.” Students do not have
to do something good in order to be part of a celebration
(examples are holidays, birthdays, classroom parties,
etc.). Our policy states that in the event that a classroom
party or celebration occurs during the school day and in
a district school, and there is food or beverage as part of
the celebration or party, the food or beverage shall be

DISTRICT POLICIES
Policies Required to be published in Student Handbooks
are listed on the following pages
ALL NESD Policies can be accessed at
https://go.boarddocs.com/pa/nesn/Board.nsf/Public#
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Book
Policy Manual
Section
100 Programs
Title
Nondiscrimination in School and Classroom Practices
Number
103
Status
Active
Adopted
April 18, 2016
Last Revised
February 20, 2017

Authority
The Board declares it to be the policy of this district to provide an equal opportunity for all students to achieve their
maximum potential through the programs offered in the schools regardless of race, color, age, creed, religion, sex,
sexual orientation, ancestry, national origin, marital status, pregnancy or
handicap/disability.[1][2][3][4][5][6][7][8][9][10][11][12][13][14][16]
The district shall provide to all students, without discrimination, course offerings, counseling, assistance,
employment, athletics and extracurricular activities. The equitable distribution of district resources is one means the
district shall use to ensure all students receive a quality education. The district shall make reasonable
accommodations for identified physical and mental impairments that constitute handicaps and disabilities, consistent
with the requirements of federal and state laws and regulations.
The Board encourages students and third parties who have been subject to discrimination to promptly report such
incidents to designated employees.
The Board directs that complaints of discrimination shall be investigated promptly, and corrective action be taken
when allegations are substantiated. Confidentiality of all parties shall be maintained, consistent with the district's
legal and investigative obligations.
No reprisals nor retaliation shall occur as a result of good faith charges of discrimination or participation in an
investigation.
Delegation of Responsibility
In order to maintain a program of nondiscrimination practices that is in compliance with applicable laws and
regulations, the Board designates the Assistant Superintendent as the district's Compliance Officer.
The Compliance Officer shall publish and disseminate this policy and complaint procedure at least annually to
students, parents/guardians, employees and the public. Nondiscrimination statements shall include the name,
position, office address, telephone number, and email address of the Compliance Officer.
The Compliance Officer is responsible to monitor the implementation of nondiscrimination procedures in the
following areas:
1. Curriculum and Materials - Review of curriculum guides, textbooks and supplemental materials for
discriminatory bias.
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2. Training - Provision of training for students and staff to identify and alleviate problems of discrimination.
3. Student Access - Review of programs, activities and practices to ensure that all students have equal access
and are not segregated except when permissible by law or regulation.
4. District Support - Assurance that like aspects of the school program receive like support as to staffing and
compensation, facilities, equipment, and related areas.
5. Student Evaluation - Review of tests, procedures, and guidance and counseling materials for stereotyping
and discrimination.
The building principal or designee shall be responsible to complete the following duties when receiving a complaint
of discrimination:
1. Inform the student or third party of the right to file a complaint and the complaint procedure.
2. Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of the complaint
procedure.
3. Notify the complainant and the accused of the progress at appropriate stages of the procedure.
4. Refer the complainant to the Compliance Officer if the building principal is the subject of the complaint.
5. Take interim action, as necessary, to address prohibited conduct prior to the completion of the investigation.
Guidelines
Complaint Procedure – Student/Third Party
Step 1 - Reporting
A student or third party who believes s/he has been subject to conduct by any student, employee or third party that
constitutes a violation of this policy is encouraged to immediately report the incident to the building principal.
A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation
of this policy shall immediately report the incident to the building principal.
If the building principal is the subject of a complaint, the student, third party or employee shall report the incident
directly to the Compliance Officer.
The complainant or reporting employee should complete the report form available from the building principal.
Step 2 - Investigation
Upon receiving a complaint of discrimination, the building principal shall immediately notify the Compliance Officer.
The Compliance Officer shall authorize the building principal to investigate the complaint, unless the building
principal is the subject of the complaint or is unable to conduct the investigation.
The building principal or designee shall conduct an adequate, reliable and impartial investigation and shall provide
the opportunity for each party to present witnesses and other evidence.
The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge
relative to the incident. The investigator may also evaluate any other information and materials relevant to the
investigation.
If the investigation results in a determination that the conduct being investigated may involve a violation of criminal
law, the building principal shall inform law enforcement authorities about the incident.
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The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of
the incident is pending or has been concluded. The investigator should coordinate with any other ongoing school or
criminal investigation of the incident.
Step 3 - Investigative Report
The building principal shall prepare and submit a written report to the Compliance Officer within fifteen (15) days,
unless additional time to complete the investigation is required. The report shall include a summary of the
investigation, a determination of whether the complaint has been substantiated as factual and whether it is a
violation of this policy, the basis for the determination, and a recommended disposition of the complaint.
The complainant and the accused shall be provided written notice of the outcome of the investigation, including the
recommended disposition within fifteen (15) days. The accused shall not be notified of the individual remedies
offered or provided to the complainant.[17]
Step 4 - District Action
If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the
district shall take prompt, corrective action to ensure that such conduct ceases. The district shall take steps to
prevent the recurrence of prohibited conduct and to correct the discriminatory effect on the complainant and others,
if appropriate. District staff shall document the corrective action taken and, where not prohibited by law, inform the
complainant.[17]
Disciplinary actions shall be consistent with the Student Discipline Code, Board policies and administrative
regulations, district procedures, applicable collective bargaining agreements, and state and federal laws.
Appeal Procedure
1. If the complainant or the accused is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the Compliance Officer within fifteen
(15) days.
2. The Compliance Officer shall review the investigation and the investigative report and may also conduct a
reasonable investigation.
3. The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days. Copies of the
response shall be provided to the complainant, the accused and the building principal who conducted the
initial investigation.
Equivalence Between Schools
The Board directs that services in Title I schools and programs, when taken as a whole, shall be substantially
comparable to services in schools and programs that do not receive Title I funds.[10]
Curriculum materials, instructional supplies and percentages of highly qualified personnel shall be equivalent
between all district schools when compared on a grade-span by grade-span basis or a school-by-school basis.
Records documenting such compliance shall be updated at least biannually.
The Board understands that equivalence between programs and schools shall not be measured by:
1. Changes in enrollment after the start of the school year.
2. Varying costs associated with providing services to students with disabilities.
3. Unexpected changes in personnel assignments occurring after the beginning of the school year.
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4. Expenditures on language instruction education programs.
5. Other expenditures from supplemental state or local funds consistent with the intent of Title I.
Complaints by individuals and organizations regarding implementation of equivalence between schools shall be
processed in accordance with Board policy.[15]

Legal
1. 24 P.S. 1310
2. 24 P.S. 1601-C et seq
3. 22 PA Code 4.4
4. 22 PA Code 12.1
5. 22 PA Code 12.4
6. 22 PA Code 15.1 et seq
7. 24 P.S. 5004
8. 43 P.S. 951 et seq
9. 20 U.S.C. 1681 et seq
10. 20 U.S.C. 6321
11. 29 U.S.C. 794
12. 42 U.S.C. 2000d et seq
13. 42 U.S.C. 12101 et seq
14. Pol. 103.1
15. Pol. 906
16. Pol. 248
17. 20 U.S.C. 1232g
28 CFR Part 35
28 CFR Part 41
34 CFR Part 100
34 CFR Part 104
34 CFR Part 106
34 CFR Part 110
Pol. 122
Pol. 123
Pol. 701

Epi pen opt out
•

The Pennsylvania Public School Code, Section 1414.2 (g) allows parents/guardians to request an
exemption to the administration of an epinephrine auto-injector for their student. In order to request
this exemption, contact the school nurse and principal to make an appointment to discuss this
decision, review and sign the opt-out form.
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REPORT FORM FOR COMPLAINTS OF DISCRIMINATION
Complainant:
Home Address:
Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged discrimination was based on:
Name of person you believe violated the district’s nondiscrimination policy:

If the alleged discrimination was directed against another person, identify the other person:
______________________________________________________________________________
Describe the incident as clearly as possible, including any verbal statements (i.e. threats, derogatory remarks, demands,
etc.) and any actions or activities. Attach additional pages if necessary:
_____________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________
When and where incident occurred:
List any witnesses who were present:
______________________________________________________________________________
This complaint is based on my honest belief that ________________________ has discriminated against me or another
person. I certify that the information I have provided in this complaint is true, correct and complete to the best of my
knowledge.

_____________________________
Complainant's Signature

_______________________
Date

_____________________________
Received By

_______________________
Date

© 2014 PSBA
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Book
Policy Manual
Section
100 Programs
Title
Nondiscrimination - Qualified Students With Disabilities
Number
103.1
Status
Active
Adopted
April 18, 2016
Last Revised
February 20, 2017

Authority
The Board declares it to be the policy of this district to ensure that all district programs and practices are free from
discrimination against all qualified students with disabilities. The Board recognizes its responsibility to provide
academic and nonacademic services and programs equally to students with and without
disabilities.[1][2][3][4][5][6][7][8][9]
The district shall provide to each qualified student with a disability enrolled in the district, without cost to the student
or parent/guardian, a free and appropriate public education (FAPE). This includes provision of education and related
aids, services, or accommodations which are needed to afford each qualified student with a disability equal
opportunity to participate in and obtain the benefits from educational programs and extracurricular activities without
discrimination, to the same extent as each student without a disability, consistent with federal and state laws and
regulations.
The Board encourages students and parents/guardians who believe they have been subjected to discrimination or
harassment to promptly report such incidents to designated employees.
The Board directs that complaints of discrimination or harassment shall be investigated promptly, and corrective
action be taken for substantiated allegations. Confidentiality of all parties shall be maintained, consistent with the
district’s legal and investigative obligations.
The district shall not intimidate, threaten, coerce, discriminate or retaliate against any individual for the purpose of
interfering with any right or privilege secured by this policy.
Definitions
Qualified student with a disability - a student who has a physical or mental disability which substantially limits or
prohibits participation in or access to an aspect of the district’s educational programs, nonacademic services or
extracurricular activities.[10][11]
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Section 504 Team - a group of individuals who are knowledgeable about the student, the meaning of the evaluation
data and the placement options for the student. This could include, as appropriate, documentation or input from
classroom teachers, counselors, psychologists, school nurses, outside care providers and the student’s
parents/guardians.[4][8]
Section 504 Service Agreement (Service Agreement) - an individualized plan for a qualified student with a
disability which sets forth the specific related aids, services, or accommodations needed by the student, which shall
be implemented in school, in transit to and from school, and in all programs and procedures, so that the student has
equal access to the benefits of the school’s educational programs, nonacademic services, and extracurricular
activities.[12]
Disability harassment - intimidation or abusive behavior toward a student based on disability that creates a hostile
environment by interfering with or denying a student’s participation in or receipt of benefits, services, or opportunities
in the school’s educational programs, nonacademic services, or extracurricular activities.[13]
Delegation of Responsibility
In order to maintain a program of nondiscrimination practices that is in compliance with applicable law and
regulations, the Board designates the Director of Special Education as the district's Section 504 Coordinator.[14]
In addition, each school within the district shall have a Section 504 building administrator.
The district shall publish and disseminate this policy and complaint procedure on or before the first day of each
school year by posting it on the district’s website. The district shall notify parents/guardians of students residing in
the district of the district’s responsibilities under applicable law and regulations, and that the district does not
discriminate against qualified individuals with disabilities.The notice shall include the name, position, office address,
telephone number and email address of the Section 504 Coordinator.[15][16]
Guidelines
Identification and Evaluation
The district shall conduct an annual child find campaign to locate and identify every district student with a disability
thought to be eligible for Section 504 services and protections. The district may combine this search with the
district's IDEA child find efforts, in order to not duplicate efforts.[16][17]
If a parent/guardian or the district has reason to believe that a student should be identified as a qualified student
with a disability, should no longer be identified as a qualified student with a disability, or requires a change in or
modification of the student's current Service Agreement, the parent/guardian or the district shall provide the other
party with written notice.[18][19][20]
The district shall establish standards and procedures for initial evaluations and periodic re-evaluations of students
who need or are believed to need related services because of a disability.[20]
The district shall specifically identify the procedures and types of tests used to evaluate a student, and provide the
parent/guardian the opportunity to give or withhold consent to the proposed evaluation(s) in writing.[20]
The district shall establish procedures for evaluation and placement that assure tests and other evaluation materials:
1. Have been validated and are administered by trained personnel.
2. Are tailored to assess educational need and are not based solely on IQ scores.
3. Reflect aptitude or achievement or anything else the tests purport to measure and do not reflect the
student’s impaired sensory, manual or speaking skills (except where those skills are what is being
measured).
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Service Agreement
If a student is determined to be a qualified student with a disability, the district shall develop a written Service
Agreement for the delivery of all appropriate aids, services, or accommodations necessary to provide the student
with FAPE.[12]
The district shall not implement a Service Agreement until the written agreement is executed by a representative of
the district and a parent/guardian.[12]
The district shall not modify or terminate a student’s current Service Agreement without the parent’s/guardian’s
written consent.[18]
Educational Programs/Nonacademic Services/Extracurricular Activities
The district shall educate a qualified student with a disability with students who are not disabled to the maximum
extent appropriate to the needs of the student with a disability. A qualified student with a disability shall be removed
from the regular educational environment only when the district determines that educating the student in the regular
educational environment with the use of related aids, services, or accommodations cannot be achieved
satisfactorily. Placement in a setting other than the regular educational environment shall take into account the
proximity of the alternative setting to the student's home.[21][22]
The district shall not discriminate against any qualified student with a disability in its provision of nonacademic
services and extracurricular activities, including but not limited to, counseling services, athletics, transportation,
health services, recreational activities, special interest groups or clubs, and referrals to agencies which provide
assistance to individuals with disabilities.[21][22][23][24][25][26][27]
Parental Involvement
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet with the
appropriate school officials to discuss any and all issues relevant to the evaluation and accommodations of their
child, and give or withhold their written consent to the evaluation and/or the provision of services.[12][19][20][28]
Confidentiality of Student Records
All personally identifiable information regarding a qualified student with a disability shall be treated as confidential
and disclosed only as permitted by the Family Educational Rights and Privacy Act (FERPA) and its implementing
regulations, state regulations, and Board policy.[29][30]
Discipline
When necessary, the district shall discipline qualified students with disabilities in accordance with state and federal
laws and regulations and Board policies.[31][32]
Referral to Law Enforcement and Reporting Requirements
For reporting purposes, the term incident shall mean an instance involving an act of violence; the possession of a
weapon; the possession, use, or sale of a controlled substance or drug paraphernalia as defined in the
Pennsylvania Controlled Substance, Drug, Device and Cosmetic Act; the possession, use, or sale of alcohol or
tobacco; or conduct that constitutes an offense listed under the Safe Schools Act.[33][34][35]
The Superintendent or designee shall immediately report required incidents and may report discretionary incidents
committed on school property, at any school-sponsored activity or on a conveyance providing transportation to or
from a school or school-sponsored activity by a qualified student with a disability, including a student for whom an
evaluation is pending, to the local police department that has jurisdiction over the school’s property, in accordance
with state and federal laws and regulations, the procedures set forth in the memorandum of understanding with local
law enforcement, and Board policies. The Superintendent or designee shall respond in a manner that is consistent
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with the student’s Service Agreement and Behavior Support Plan, if
applicable.[10][12][21][29][31][34][36][37][38][39][40][41][42][43][44][45][46]
In making a determination of whether to notify the local police department of a discretionary incident committed by a
qualified student with a disability, including a student for whom an evaluation is pending, the Superintendent or
designee shall use the same criteria used for students who do not have a disability.[38][46][47][9]
For a qualified student with a disability who does not have a Behavior Support Plan as part of the student’s Service
Agreement, subsequent to notification to law enforcement, the district, in consultation with the student’s
parent/guardian, shall consider whether a Behavior Support Plan should be developed as part of the Service
Agreement to address the student’s behavior.[12][39]
In accordance with state law, the Superintendent shall annually, by July 31, report to the Office for Safe Schools on
the required form all new incidents committed by qualified students with disabilities, including students for whom an
evaluation is pending, which occurred on school property, at any school-sponsored activity or on a conveyance
providing transportation to or from a school or school-sponsored activity.[33][46]
PROCEDURAL SAFEGUARDS
The district shall establish and implement a system of procedural safeguards that includes notice of rights to the
parent/guardian of a student suspected of being a qualified student with a disability, an opportunity for the
parent/guardian to review relevant records, an impartial hearing with an opportunity for participation by the student’s
parent/guardian, and a review procedure.[28][48]
A student or parent/guardian filing a claim of discrimination need not exhaust these procedures prior to initiating
court action under Section 504.[19]
Parental Request for Assistance
Parents/Guardians may file a written request for assistance with the Pennsylvania Department of Education (PDE) if
one (1) or both of the following apply:[28]
1. The district is not providing the related aids, services and accommodations specified in the student’s Service
Agreement.
2. The district has failed to comply with the procedures and state regulations.
PDE shall investigate and respond to requests for assistance and, unless exceptional circumstances exist, shall,
within sixty (60) calendar days of receipt of the request, send to the parents/guardians and district a written
response to the request. The response to the parents’/guardians’ request shall be in the parents’/guardians’ native
language or mode of communication.[28]
Informal Conference
At any time, parents/guardians may file a written request with the district for an informal conference with respect to
the identification or evaluation of a student, or the student’s need for related aids, services or accommodations.
Within ten (10) school days of receipt of the request, the district shall convene an informal conference. At the
conference, every effort shall be made to reach an amicable agreement.[28]
Formal Due Process Hearing
If the matters raised by the district or parents/guardians are not resolved at the informal conference, the district or
parents/guardians may submit a written request for an impartial due process hearing. The hearing shall be held
before an impartial hearing officer and shall be conducted in accordance with state regulations.[28][49]
Judicial Appeals
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The decision of the impartial hearing officer may be appealed to a court of competent jurisdiction.[28]
COMPLAINT PROCEDURE
This complaint procedure is in addition to and does not prevent parents/guardians from using any option in the
procedural safeguards system.[9]
Step 1 – Reporting
A student or parent/guardian who believes s/he has been subject to conduct by any student, employee or third party
that constitutes a violation of this policy is encouraged to immediately report the incident to the Section 504 building
administrator.
A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation
of this policy shall immediately report the incident to the Section 504 building administrator.
If the Section 504 building administrator is the subject of a complaint, the student, parent/guardian or employee shall
report the incident directly to the district’s Section 504 Coordinator.
The complainant or reporting employee is encouraged to use the report form available from the Section 504 building
administrator. Oral complaints shall be documented by the Section 504 building administrator.
Step 2 – Investigation
Upon receiving a complaint of discrimination, the Section 504 building administrator shall immediately notify the
district’s Section 504 Coordinator. The Section 504 Coordinator shall authorize the Section 504 building
administrator to investigate the complaint, unless the Section 504 building administrator is the subject of the
complaint or is unable to conduct the investigation.
The Section 504 building administrator or designee shall conduct an adequate, reliable and impartial investigation
and shall provide the opportunity for each party to present witnesses and other evidence.
The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge
relative to the incident. The investigator may also evaluate any other information and materials relevant to the
investigation.
If the investigation results in a determination that the conduct being investigated may involve a violation of criminal
law, the Section 504 building administrator shall inform law enforcement authorities about the incident.
The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the
incident is pending or has been concluded. The investigator should coordinate with any other ongoing school or
criminal investigation of the incident.
Step 3 – Investigative Report
The Section 504 building administrator shall prepare and submit a written report to the Section 504 Coordinator
within fifteen (15) days, unless additional time to complete the investigation is required. The report shall include a
summary of the investigation, a determination of whether the complaint has been substantiated as factual and
whether it is a violation of this policy, the basis for the determination, and a recommended disposition of the
complaint.
The complainant and the accused shall be provided written notice of the outcome of the investigation, including the
recommended disposition within fifteen (15) days. The accused shall not be notified of the individual remedies
offered or provided to the complainant.[50]
Step 4 – District Action
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If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the
district shall take prompt, corrective action to ensure that such conduct ceases.The district shall take steps to
prevent the recurrence of prohibited conduct and to correct the discriminatory effect on the complainant and others,
if appropriate. District staff shall document the corrective action taken and, where not prohibited by law, inform the
complainant.[50]
Disciplinary actions shall be consistent with the Student Discipline Code, Board policies and administrative
regulations, district procedures, applicable collective bargaining agreements, and state and federal laws.
Appeal Procedure
1. If the complainant or the accused is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the district's Section 504 Coordinator
within fifteen (15) days.
2. The Section 504 Coordinator shall review the investigation and the investigative report and may also
conduct a reasonable investigation.
3. The Section 504 Coordinator shall prepare a written response to the appeal within fifteen (15) days. Copies
of the response shall be provided to the complainant, the accused and the Section 504 building
administrator who conducted the initial investigation.

Legal
1. 22 PA Code 4.4
2. 22 PA Code 12.1
3. 22 PA Code 12.4
4. 22 PA Code 15.1 et seq
5. 29 U.S.C. 794
6. 42 U.S.C. 12101 et seq
7. 28 CFR Part 35
8. 34 CFR Part 104
9. Pol. 103
10. 22 PA Code 15.2
11. 42 U.S.C. 12102
12. 22 PA Code 15.7
13. Pol. 248
14. 34 CFR 104.7
15. 22 PA Code 15.4
16. 34 CFR 104.32
17. Pol. 113
18. 22 PA Code 15.5
19. 22 PA Code 15.6
20. 34 CFR 104.35
21. 22 PA Code 15.3
22. 34 CFR 104.34
23. 34 CFR 104.37
24. Pol. 112
25. Pol. 122
26. Pol. 123
27. Pol. 810
28. 22 PA Code 15.8
29. 22 PA Code 15.9
30. Pol. 216
31. Pol. 218
32. Pol. 233
33. 24 P.S. 1303-A
34. 22 PA Code 10.2
35. 35 P.S. 780-102
36. 24 P.S. 1302.1-A
37. 22 PA Code 10.21
38. 22 PA Code 10.22
39. 22 PA Code 10.23
40. 22 PA Code 10.25
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41. Pol. 113.2
42. Pol. 218.1
43. Pol. 218.2
44. Pol. 222
45. Pol. 227
46. Pol. 805.1
47. 22 PA Code 15.1
48. 34 CFR 104.36
49. 22 PA Code 14.162
50. 20 U.S.C. 1232g
34 CFR Part 99

REPORT FORM FOR COMPLAINTS OF DISCRIMINATION
Complainant:
Home Address:
Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged discrimination was based on:
Name of person you believe violated the district’s nondiscrimination policy:

If the alleged discrimination was directed against another person, identify the other person:
______________________________________________________________________________
Describe the incident as clearly as possible, including any verbal statements (i.e. threats, derogatory remarks, demands,
etc.) and any actions or activities. Attach additional pages if necessary:
_____________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________
When and where incident occurred:
List any witnesses who were present:
______________________________________________________________________________
This complaint is based on my honest belief that ________________________ has discriminated against me or another
person. I certify that the information I have provided in this complaint is true, correct and complete to the best of my
knowledge.

_____________________________
Complainant's Signature

_______________________
Date

_____________________________
Received By

_______________________
Date

© 2014 PSBA
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PROCEDURAL SAFEGUARDS NOTIFICATION
Dear Parent/Guardian:
As part of the protections available to you if we cannot agree as to what related aids, services, or
accommodations should or should no longer be provided to your child, one or more options available
through the procedural safeguard system may be used to resolve the dispute.
Parental Request For Assistance –
Parents/Guardians may file a written request for assistance with the Department of Education if you
believe the school district is not providing the related aids, services, and accommodations specified in
the Service Agreement and/or the school district has failed to comply with Chapter 15 of the State
Board of Education Regulations.
The Department of Education will investigate and respond to requests for assistance and, unless
exceptional circumstances exist, will, within sixty (60) calendar days of receipt of the request, send to
the parents/guardians and school district a written response to the request.
Written requests should be addressed to:
Pennsylvania Department of Education
Bureau of Special Education
333 Market Street
Harrisburg, PA 17126
717-783-6913
Informal Conference –
Parents/Guardians may file a written request with the school district for an informal conference with
respect to the identification or evaluation of a student, or the student's need for related aids, services,
or accommodations. Within ten (10) school days of receipt of the request, the school district shall
convene an informal conference. At the conference, every effort shall be made to reach an amicable
agreement.
Formal Due Process Hearing –
Parents/Guardians may file a written request with the school district for an impartial due process
hearing.
1. The hearing shall be held before an impartial hearing officer.
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2. The hearing shall be held in the local school district at a place reasonably convenient to the
parents/guardians. At the request of the parents/guardians, the hearing may be held in the
evening.
3. The hearing shall be an oral, personal hearing and shall be open to the public unless the
parents/guardians request a closed hearing.
4. If the hearing is open, the decision issued in the case, and only the decision, shall be available to
the public.
5. If the hearing is closed, the decision shall be treated as an educational record of the student and
may not be available to the public.
6. The decision of the hearing officer shall include findings of fact, discussion and conclusions of law.
The decision shall be based solely upon the substantial evidence presented at the hearing. The
hearing officer shall have the authority to order that additional evidence be presented.
7. A written transcript of the hearing shall, upon request, be made and provided to parents/guardians
at no cost.
8. Parents/Guardians may be represented by legal counsel.
9. A parent/guardian or a parent’s/guardian’s representative shall be given reasonable access to all
educational records, including any tests or reports upon which the proposed action is based.
10. Any party may prohibit the introduction of any evidence at the hearing that has not been disclosed
to that party at least five (5) days before the hearing.
11. A parent/guardian or a parent’s/guardian’s representative has the right to compel the attendance
of and question witnesses of the school entity or agency who may have evidence upon which the
proposed action might be based.
12. Any party has the right to present evidence and testimony, including expert medical, psychological
or educational testimony.
The following timeline applies to due process hearings:
1. A hearing shall be held within thirty (30) calendar days after a parent’s/guardian’s initial request for
a hearing.
2. The hearing officer’s decision shall be issued within forty-five (45) calendar days after the
parent’s/guardian’s request for a hearing.
Judicial Appeals –
The decision of the impartial hearing officer may be appealed to a court of competent jurisdiction.
Under some circumstances, you may raise these claims directly under Section 504 without going
through the due process hearing.
If, within sixty (60) calendar days of the completion of the administrative due process proceedings
under this chapter, an appeal or original jurisdiction action is filed in state or federal court, the
administrative order shall be stayed pending the completion of the judicial proceedings, unless the
parents/guardians and school district agree otherwise.

________________________________________________________________________________
_________
Please indicate the type of procedural safeguard you are requesting:
Informal Conference

Formal Due Process Hearing
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_

_____________________________________
Parent(s)/Guardian(s) Signature

______________________________
Date

_____________________________________
Section 504 Building Administrator Signature

______________________________
Date

NOTICE OF DISTRICT-INITIATED EVALUATION AND PROVISION OF SERVICES
FOR QUALIFIED STUDENTS WITH DISABILITIES
Dear _____________________________________:
(Parent/Guardian)
The school district believes that ___________________________________:
1. _____ should be identified as a qualified student with a disability.
2. _____ should no longer be identified as a qualified student with a disability.
3. _____ requires a change or modification of his/her Service Agreement.
The basis for the belief that the student is or is no longer a qualified student with a disability is:
____________________________________________________________________________________
____________________________________________________________________________________
The procedures and types of tests that will be used in the evaluation are:
____________________________________________________________________________________
____________________________________________________________________________________
The proposed change or modification in the Service Agreement is:
_____________________________________________________________________________________
_____________________________________________________________________________________
If you have any additional information or medical records which will assist in this evaluation, please forward them to me or
call me at _______________________ to discuss this information.
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet with appropriate
school officials to discuss any and all issues relevant to the evaluation and accommodations of their child, and give or
withhold their written consent to the evaluation and/or the provision of services.
Directions: Please check the applicable option and sign the form.
Evaluation – complete this section if the district checked item 1 above.
_____ I give my permission to proceed with the evaluation.
_____ I do not give my permission to proceed with the evaluation.
My reason for disapproval is: ______________________________________________________
_____ I request an informal conference to discuss the evaluation.
Termination – complete this section if the district checked item 2 above.
_____ I give my permission to proceed with the termination of services.
_____ I do not give my permission to proceed with the termination of services.
My reason for disapproval is: ______________________________________________________
_____ I request an informal conference to discuss the termination of services.
Modification – complete this section if the district checked item 3 above.
_____ I give my permission to proceed with the modification of the Service Agreement.
_____ I do not give my permission to proceed with the modification of the Service Agreement.
My reason for disapproval is: ______________________________________________________
_____ I request an informal conference to discuss the modification of the Service Agreement.
____________________________________________
Parent(s)/Guardian(s) Signature

_________________________
Date
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____________________________________________
Section 504 Building Administrator Signature

_________________________
Date

PARENT/GUARDIAN REQUEST FOR EVALUATION, TERMINATION, OR MODIFICATION
UNDER SECTION 504
Student Information
Last Name: ____________________
Male: ________ Female: ________
School: _______________________

First Name: ____________________ Middle Initial: __________
Birth Date: ____________________
Grade: ______________
Class: ______________

Parent/Guardian Information
Last Name: ____________________ First Name: ____________________ Middle Initial: __________
Home Address: __________________________________________________________________________
Home Phone: ___________________ Work Phone: ____________________
Referral Information
The parent/guardian believes that the above named student:
1. _____ should be identified as a qualified student with a disability.
The basis for the belief that the student is a qualified student with a disability is:
_________________________________________________________________________________________________
_____________________________________________________________________________
Describe how the disability affects the student’s access to or benefit from the school’s educational programs,
nonacademic services, or extracurricular activities:
_________________________________________________________________________________________________
_____________________________________________________________________________
Describe the requested aids, services, or accommodations:
_________________________________________________________________________________________________
_____________________________________________________________________________
2. _____ should no longer be identified as a qualified student with a disability.
The basis for the belief that the student is no longer a qualified student with a disability is:
_______________________________________________________________________________________
_______________________________________________________________________________________
3. _____ requires a change or modification of his/her Service Agreement.
The proposed change or modification of the Service Agreement is:
_______________________________________________________________________________________
_______________________________________________________________________________________
If you have any additional information or medical records which will assist in this process, please forward them to the
Section 504 Building Administrator.
Notice Of Rights
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet with appropriate
school officials to discuss any and all issues relevant to the evaluation and accommodations of their child, and give or
withhold their written consent to the evaluation and/or the provision of services.
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Verification
By submitting this request, I am requesting that the district review the referral information above, and any additional
information I attached. I understand that the district, its agents, and its employees are relying on the accuracy of the
information that I have provided in this form, and any information attached thereto, to determine whether and to what extent
my child will be provided with accommodations under Section 504.
__________________________________________
Parent(s)/Guardian(s) Signature

_______________________
Date Submitted

DO NOT WRITE BELOW
(FOR DISTRICT USE ONLY)

Reviewed by: ______________________________
Name (Please Print)

______________________________
Title

Student’s Last Name: ______________________________ First Name: ______________________________ Middle Initial: _____
School: __________________________________________ Grade: _______________ Class: _____________________________

The Parent/Guardian Request for Evaluation, Termination, or Modification is:
Approved ________

Denied ________

Referred for Further Review _______

Reason Request Approved or Denied:
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________

_______________________________________
Signature - Reviewer

______________
Date

_______________________________________
Signature - Section 504 Building Administrator

______________
Date

Notice Of Rights
Parents/Guardians have the right to inspect and review all relevant school records of the student, meet with appropriate school officials
to discuss any and all issues relevant to the evaluation and accommodations of their child, and give or withhold consent to the
evaluation and/or provision of services.
Procedural Safeguards
Parents/Guardians may also use one or more of the procedural safeguard options, listed in Board policy, to resolve a dispute related to
the identification or evaluation of a student as a qualified student with a disability, or the student’s need for related aids, services, or
accommodations.
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PERMISSION TO EVALUATE – CONSENT FORM
Student’s Name:
Name and Address of Parent/Guardian:

Dear ____________________________________________________:
The district received a Section 504 referral, and we would like to conduct an initial evaluation to determine if your child is a
qualified student with a disability.
The first step in the process is to conduct an individual evaluation of your child, which will consist of a variety of tests and
assessments. We must have your consent before we can begin.
The procedures and types of tests that will be used in the evaluation are:
_________________________________________________________________________________________________
_____________________________________________________________________________
A Section 504 Team will conduct the proposed evaluation. Any information you can provide is important to us. Please
send your ideas and concerns to us in writing or contact the person listed below if you prefer to discuss your concerns in
person. If a team meeting is held, you will be notified. Information from all team members will be considered during the
evaluation process.
If your child is determined to be a qualified student with a disability, you will be invited to participate in developing a
Section 504 Service Agreement (Service Agreement) that will set forth the specific related aids, services, or
accommodations needed by the individual student.
Giving your consent for evaluation does not mean you give consent to placement or services. If your child is eligible for a
Section 504 Service Agreement, you will be asked to give written consent for services to begin.
Please read the enclosed Procedural Safeguards Notice that explains your rights, and keep a copy of both forms for
your records.
If you have any questions, please contact the Section 504 Building Administrator.
Name:
Phone:
DIRECTIONS: Please check one (1) of the options and sign the form.
1.

I give consent to start an initial evaluation as you propose.

2.

I do not give consent to the proposed initial evaluation.

3.

I would like to schedule an informal meeting with school personnel to discuss this request.

Parent/Guardian Signature

Date
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Daytime Phone

PLEASE RETURN THIS ENTIRE FORM TO:
Name:
Address:

Book
Policy Manual
Section
200 Students
Title
Unlawful Harassment
Number
248
Status
Active
Adopted
February 20, 2017

Purpose
The Board strives to provide a safe, positive learning climate for students in the schools. Therefore, it shall be the
policy of the district to maintain an educational environment in which harassment in any form is not tolerated.
Authority
The Board prohibits all forms of unlawful harassment of students and third parties by all district students and staff
members, contracted individuals, vendors, volunteers, and third parties in the schools. The Board encourages
students and third parties who have been harassed to promptly report such incidents to the designated
employees.[1][2][3]
The Board directs that complaints of harassment shall be investigated promptly, and corrective action be taken
when allegations are substantiated. Confidentiality of all parties shall be maintained, consistent with the district's
legal and investigative obligations.
No reprisals nor retaliation shall occur as a result of good faith charges of harassment or participation in an
investigation.
Definitions
For purposes of this policy, harassment shall consist of verbal, written, graphic or physical conduct relating to an
individual's race, color, national origin/ethnicity, sex, age, disability, sexual orientation or religion when such
conduct:[3]
1. Is sufficiently severe, persistent or pervasive that it affects an individual's ability to participate in or benefit
from an educational program or activity or creates an intimidating, threatening or abusive educational
environment.
2. Has the purpose or effect of substantially or unreasonably interfering with an individual's academic
performance.
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3. Otherwise adversely affects an individual's learning opportunities.
For purposes of this policy, sexual harassment shall consist of unwelcome sexual advances; requests for sexual
favors; and other inappropriate verbal, written, nonverbal, graphic or physical conduct of a sexual nature when:[4]
1. Submission to such conduct is made explicitly or implicitly a term or condition of a student's academic
status.
2. Submission to or rejection of such conduct is used as the basis for academic or work decisions affecting the
individual.
3. Such conduct deprives a student of educational aid, benefits, services or treatment.
4. Such conduct is sufficiently severe, persistent or pervasive that it has the purpose or effect of substantially
interfering with the student's school performance or creating an intimidating, hostile or offensive educational
environment.
Examples of sexual harassment, as defined above, include but are not limited to, sexual propositions; touching of a
sexual nature; graffiti of a sexual nature; displaying or distributing sexually explicit drawings, pictures or written
material; sexual gestures or touching oneself sexually in front of others; telling sexual or dirty jokes; spreading
sexual rumors or rating other students as to sexual activity or performance; circulating or showing emails or
websites of a sexual nature.
For purposes of this policy, the term sexual harassment includes sexual violence. Sexual violence refers to
physical sexual acts perpetrated against a person's will or where a person is incapable of giving consent.[2][6]
Delegation of Responsibility
In order to maintain an educational environment that discourages and prohibits unlawful harassment, the Board
designates the Superintendent as the district's Compliance Officer.[5]
The Compliance Officer shall publish and disseminate this policy and the complaint procedure at least annually to
students, parents/guardians, employees, independent contractors, vendors, and the public. The notice shall include
the name, position, office address, telephone number and email address of the Compliance Officer.
The administration shall be responsible to provide training for students and employees regarding all aspects of
unlawful harassment.
Each staff member shall be responsible to maintain an educational environment free from all forms of unlawful
harassment.
Each student shall be responsible to respect the rights of their fellow students and district employees and to ensure
an atmosphere free from all forms of unlawful harassment.
The building principal or designee shall be responsible to complete the following duties when receiving a complaint
of unlawful harassment:
1. Inform the student or third party of the right to file a complaint and the complaint procedure.
2. Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of the complaint
procedure.
3. Notify the complainant and the accused of the progress at appropriate stages of the procedure.
4. Refer the complainant to the Compliance Officer if the building principal is the subject of the complaint.
5. Take interim action, as necessary, to address prohibited conduct prior to the completion of the investigation.
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Guidelines
Complaint Procedure – Student/Third Party
Step 1 – Reporting
A student or third party who believes s/he has been subject to conduct by any student, employee or third party that
constitutes a violation of this policy is encouraged to immediately report the incident to the building principal or a
district employee.
A school employee who suspects or is notified that a student has been subject to conduct that constitutes a violation
of this policy shall immediately report the incident to the building principal.
If the building principal is the subject of a complaint, the student, third party or employee shall report the incident
directly to the Compliance Officer.
The complainant or reporting employee is encouraged to use the report form available from the building principal,
but oral complaints shall be acceptable.
Step 2 – Investigation
Upon receiving a complaint of unlawful harassment, the building principal shall immediately notify the Compliance
Officer. The Compliance Officer shall authorize the building principal to investigate the complaint, unless the building
principal is the subject of the complaint or is unable to conduct the investigation.
The building principal or designee shall conduct an adequate, reliable and impartial investigation and shall provide
the opportunity for each party to present witnesses and other evidence.
The investigation may consist of individual interviews with the complainant, the accused, and others with knowledge
relative to the incident. The investigator may also evaluate any other information and materials relevant to the
investigation.
The obligation to conduct this investigation shall not be negated by the fact that a criminal investigation of the
incident is pending or has been concluded. The investigator should coordinate with any other ongoing school or
criminal investigations of the incident.
Step 3 – Investigative Report
The building principal shall prepare and submit a written report to the Compliance Officer within fifteen (15) days,
unless additional time to complete the investigation is required. The report shall include a summary of the
investigation, a determination of whether the complaint has been substantiated as factual and whether it is a
violation of this policy, the basis for the determination, and a recommended disposition of the complaint.
The complainant and the accused shall be provided written notice of the outcome of the investigation, including the
recommended disposition of the complaint within fifteen (15) days. The accused shall not be notified of the individual
remedies offered or provided to the complainant.[7]
Step 4 – District Action
If the investigation results in a finding that the complaint is factual and constitutes a violation of this policy, the
district shall take prompt, corrective action to ensure that such conduct ceases. The district shall take steps to
prevent the recurrence of prohibited conduct and to correct the discriminatory effect on the complainant and others,
if appropriate. District staff shall document the corrective action taken and, where not prohibited by law, inform the
complainant.[7]
Disciplinary actions shall be consistent with the Code of Student Conduct, Board policies and district procedures,
applicable collective bargaining agreements, and state and federal laws, and may include educational activities
and/or counseling services.
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If it is concluded that a student has knowingly made a false complaint under this policy, such student shall be
subject to disciplinary action.
Appeal Procedure
1. If the complainant or the accused is not satisfied with a finding of no violation of the policy or with the
recommended corrective action, s/he may submit a written appeal to the Compliance Officer within fifteen
(15) days.
2. The Compliance Officer shall conduct a review of the investigation and the investigative report and may also
conduct a reasonable investigation.
3. The Compliance Officer may confirm, refuse or modify any finding or corrective action as part of the appeal
procedure.
4. The Compliance Officer shall prepare a written response to the appeal within fifteen (15) days. Copies of the
written response shall be provided to the complainant, the accused and the building principal who conducted
the initial investigation.

Legal
1. 43 P.S. 951 et seq
2. 20 U.S.C. 1681 et seq
3. 29 CFR 1606.8
4. 29 CFR 1604.11
5. Pol. 103
6. Office for Civil Rights - Questions and Answers on Title IX and Sexual Violence
7. 20 U.S.C. 1232g
Pol. 103.1
Pol. 806

36

REPORT FORM FOR COMPLAINTS OF UNLAWFUL HARASSMENT
Complainant:
Home Address:
Home Phone:
School Building:
Date of Alleged Incident(s):
Alleged harassment was based on:
Name of person you believe violated the district’s unlawful harassment policy:
If the alleged harassment was directed against another person, identify the other person:
______________________________________________________________________________
Describe the incident as clearly as possible, including what force, if any, was used; verbal statements (i.e. threats,
requests, demands, etc.); what, if any, physical contact was involved. Attach additional pages if necessary:
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_____________________________________________________________________
When and where incident occurred:
List any witnesses who were present:
______________________________________________________________________________
This complaint is based on my honest belief that ________________________ has harassed me or another person. I
certify that the information I have provided in this complaint is true, correct and complete to the best of my knowledge.

_____________________________
Complainant's Signature

_______________________
Date

_____________________________
Received By

_______________________
Date

© 2014 PSBA
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Book
Policy Manual
Section
200 Students
Title
Bullying/Cyberbullying
Number
249
Status
Active
Adopted
June 19, 2017

Purpose
The Board is committed to providing a safe, positive learning environment for district students. The Board
recognizes that bullying creates an atmosphere of fear and intimidation, detracts from the safe environment
necessary for student learning, and may lead to more serious violence. Therefore, the Board prohibits bullying by
district students.
Definitions
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at another student
or students, which occurs in a school setting, and/or outside a school setting, that is severe, persistent or pervasive
and has the effect of doing any of the following:[1]
1. Substantial interference with a student's education.
2. Creation of a threatening environment.
3. Substantial disruption of the orderly operation of the school.
Bullying, as defined in this policy, includes cyberbullying.
School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any
activity sponsored, supervised or sanctioned by the school.[1]
Authority
The Board prohibits all forms of bullying by district students.[1]
The Board encourages students who have been bullied to promptly report such incidents to the building principal or
designee.
The Board directs that complaints of bullying shall be investigated promptly, and corrective action shall be taken
when allegations are verified. Confidentiality of all parties shall be maintained, consistent with the district’s legal and
investigative obligations. No reprisals or retaliation shall occur as a result of good faith reports of bullying.
Delegation of Responsibility
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Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.
The Superintendent or designee shall develop administrative regulations to implement this policy.
The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually
with students.[1]
The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every
three (3) years and recommend necessary revisions to the Board.[1]
District administration shall annually provide the following information with the Safe School Report:[1]
1. Board's Bullying Policy.
2. Report of bullying incidents.
3. Information on the development and implementation of any bullying prevention, intervention or education
programs.
Guidelines
The Student Discipline Code, which shall contain this policy, shall be disseminated annually to students.[1][2][3]
This policy shall be accessible in every classroom. The policy shall be posted in a prominent location within each
school building and on the district website, if available.
Education
The district may develop and implement bullying prevention and intervention programs. Such programs shall provide
district staff and students with appropriate training for effectively responding to, intervening in and reporting incidents
of bullying.[4][1][5]
Consequences for Violations
A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Student
Discipline Code, which may include:[1][3][6]
1. Counseling within the school.
2. Parental conference.
3. Loss of school privileges.
4. Transfer to another school building, classroom or school bus.
5. Exclusion from school-sponsored activities.
6. Detention.
7. Suspension.
8. Expulsion.
9. Counseling/Therapy outside of school.

10. Referral to law enforcement officials.
Legal
1. 24 P.S. 1303.1-A
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2. 22 PA Code 12.3
3. Pol. 218
4. 24 P.S. 1302-A
5. Pol. 236
6. Pol. 233
Pol. 248

NORTHEASTERN SCHOOL DISTRICT
EXCUSE FOR ABSENCE OR TARDINESS
REGULAR ATTENDANCE IS ESSENTIAL TO SUCCESS

was

tardy
absent

from School on
(dates)
.
The State Law requires
an explanation from the parent in each case of absence or tardiness.
kindly state the reason below.
Teacher
List the REASON
tardiness/ absence
for
below:

Date

Signature of Parent or Guardian
“A lawful excuse is the parent’s protection from arrest”

NORTHEASTERN SCHOOL DISTRICT
EXCUSE FOR ABSENCE OR TARDINESS
REGULAR ATTENDANCE IS ESSENTIAL TO SUCCESS

was

tardy
absent

from School on
(dates)
.
The State Law requires
an explanation from the parent in each case of absence or tardiness.
kindly state the reason below.
Teacher
List the REASON
for

Date

tardiness/ absence
below:

Signature of Parent or Guardian
“A lawful excuse is the parent’s protection from arrest”

NORTHEASTERN SCHOOL DISTRICT
EXCUSE FOR ABSENCE OR TARDINESS
REGULAR ATTENDANCE IS ESSENTIAL TO SUCCESS

was

tardy
absent

from School on
(dates)
.
The State Law requires
an explanation from the parent in each case of absence or tardiness.
kindly state the reason below.
Teacher
List the REASON for tardiness/ absence below:

Date

Signature of Parent or Guardian
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“A lawful excuse is the parent’s protection from arrest”
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NOTES:

--------------------------------------------------------------------------------------------------------------------PARENT / STUDENT ACKNOWLEDGMENT
I acknowledge that I have read the Shallow Brook Intermediate School Student Handbook and
policies of the Northeastern School District for the 2019-2020 school year.
My signature below indicates that I understand these policies and accept the responsibility to be in full
compliance with them while a student/parent at Northeastern. Please return this form to your
homeroom teacher.
STUDENT NAME (PRINT)

________________________________________

STUDENT SIGNATURE

________________________________________

PARENT SIGNATURE

________________________________________

DATE ____________
HOMEROOM TEACHER’S NAME ____________________________________
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